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Why is an Advising

Appointment Important?

Hello Bulls!
Advising appointments are crucial for both incoming and current students.
They offer

e Academic guidance,

e Career planning,

¢ Course sequencing,

e Graduation requirement tracking,

e Resource referrals,

¢ Time management assistance,

e Problem resolution,

e Long-term planning,

¢ Personalized guidance, and accountability.
These benefits ensure that students make informed decisions, stay on track,
and overcome challenges during their educational journey.
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When do you want to meet? 9/20/2023

You may only book an appointment up to 14 days i advance. Al appointments are 30 minutes n Morning
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Next, choose the date and time you —
would like for your appointment.

Step Nine

‘Appointmenis)not avllable for the selected date
2 2 )

Academic Advising

Appointment Confirmation

Step Ten 9/25/2023”1' 1:00 AM

Laura Perez at USF Tampa

afirn

Finally, find the confirmation of your advising S
appointment in your USF Outlook email.

Thank
bring
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How To Schedule An

Advising Appointment at USF

Step One

On your mobile device or computer, go to
your myUSF dashboard.

Step Two

Then select the "Business Systems" drop-
down and click "Archivum."
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> Click Advisor to View Available Times
' Advisors with a - are a part of your success team!
Step Seven Laura Perez
Laura meets with all USF- Tampa English
Next, click on the box that has your advisor. and Professionalland Technical

Communication majors and those
interested in it.

Schedule an Appointment
.
Step Eight

Then, click on how you would like to meet
with your advisor, which is either Microsoft =« :
Teams or in person. You will also fill out the

advising area via the dropdown buttons.

I Click Advisor to View Available Times

cotlege
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Next, you will click on "Book Appointment.”

ﬁ  BOOK AN APPOINTMENT | 32 SIGN UP FOR DROP-INS

Upcoming Appointments Past Appointments

Step Five

myBulspath

.
Step Six

This page offers two options: one for those S e
who know their advisor and one for those & 2
who don't. Choose the optionthat oo

' resonates with you.

.
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Welcome to Archivum

Step Three e e

Next, you will click on the “Student Portal”
box at the bottom.

»
Travel

My Student Portal Actions My Tasks (0)

Step Four

 Update About e

Then, you will click on “Appointment

> Scheduling.”

& set tudent Record prvacy Settngs

 Submit ARC etition
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Congratulations! You have successfully

scheduled an advising appointment.
Good luck this semester and Go Bulls!!
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